


W-9 Instructions 
Line 1.  Enter your name. If you are an individual, sole proprietor, single-member LLC or partnership the name must 
match the name shown on your tax returns.  If you are a C Corporation, S Corporation or an LLC classified as a C or S 
Corporation enter the entity’s name.  

Line 2.  Enter the Business Name/Disregarded Entity Name if different from Line 1- business name, trade name, or 
DBA if you have one. If not, leave it blank.  

Line 3.  Check the appropriate box for the federal tax classification. If you check Limited Liability Company then you 
must fill in C, S or P.     

 

       Line 4.  Only complete if you have an exemption code. Leave blank if you are an individual.  

       Line 5-6.  Fill in your address. This is the address where the 1099-Misc will be mailed.   

Part I.  Fill in your Social Security Number, Taxpayer Identification Number or Employer Identification Number.  
The TIN provided must match the name given on line 1.  

       Part II. Read the certification, sign and date.  
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